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ORDER FORM FOR DOCUMENTS FAXED TO YOU 

(FOR NON-COMMERCIAL COPYING) 
 

  CIOB MEMBERS/CIQ SUBSCRIBERS 
 

30p per page with minimum charge of £1.30 per order (including VAT & postage) 
 
Please note that under copyright regulations you may request only one article from any one issue of a journal or 
set of conference proceedings and only one chapter from a book. 
Please complete all parts of this form and return by email, post or fax to the Library and Information Service. 
 
 
 
Name  .…..…………………………….…………. ……………………………………………………………………………                    
 
Address  .……………………………………………………………………………………………..………………………… 
 
…………………………………………………………………………………………………………………………………… 
 
Daytime Tel. No.  .…..…………………………….…………. Fax No. ……………………………………………………..      
 
ORDER DETAILS & COPYRIGHT DECLARATION 
To:  The Librarian, Library and Information Service, Chartered Institute of Building, 
 Englemere, Kings Ride, Ascot SL5 7TB.   
 Tel. +44 (0)1344 630741     Fax +44 (0)1344 630764     Email lis@ciob.org.uk
 
1. Please supply me with a copy of the following item(s) required by me for the purposes of research or private study:  
Abstract 
No. 

Reference 
No. 

Author Title/Source (please provide full details) 
 

No. of 
Pages 

Cost @  
60p/page 

Example 
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Is JCT Minor Works a Menace? 
Construction Law  2002 March  13  (2)  pp17-19         
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£1.80 

      

      

      

      

Total Charge (minimum £1.30)   

Cost will be 30p per page TOTAL DUE £ 

 
2. I declare that for each item: 

a) I have not previously been supplied with a copy of the same material by you or any other librarian; 
b) I will not use the copy except for research for a non-commercial purpose or private study and will not supply a copy of it 

to any other person; and 
c) to the best of my knowledge, no other person with whom I work or study has made or intends to make, at or about the 

same time as this request, a request for substantially the same material for substantially the same purpose. 
 
3. I understand that if the declaration is false in a material particular, the copy supplied to me by you will be an infringing copy, 

and I shall be liable for infringement of copyright as if I had made the copy myself. 
 
Signature  .……………..….…….……..…………                                                    Date ……….…….………………………   
This must be the personal signature of the person making the request. A stamped or typewritten signature, or the signature of an agent, is not 
acceptable. If you cannot sign this declaration please contact the library. 
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PAYMENT DETAILS 
*I enclose a cheque made payable to CIOB for the total amount due.                    *Delete as appropriate 
*I wish to make payment for the total amount due using a debit or credit card. 
 
 
Card No.  ….…….….…………..…….…….….……     Start Date  ..…./..….   Expiry Date  ….../…...    Issue No. …… 
 
 
Security Code. ……………… … … …. …. …. … … … .. …  …  Cardholder Signature  …..……...…..……………….    
 
 
Cardholder Name  …….…....….…………… … … … … …. …. …. …. … …. … …. ….    Date .…..….…… ………… 
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